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Name:________________________________________________Date:__________________
Education Report #2  Your Company and Your Contribution    (Weeks 3- 4)

So, you’ve been on the job for a couple of weeks and it’s time you learned more about your company. Ask your supervisor to help set up a conversation with someone who can tell you about the company and it’s history. This is an opportunity to introduce yourself to new people, to learn more, and to see how your job is a part of the mission of your company.  Use it.  After you’ve finished this report, review it with your mentor, sign it and fax it with your next time sheet. 

1. What does your company do? Be as specific as possible. 

2.  How did it begin?  

3. What is your company’s goal or Mission Statement?  What does the mission statement tell you about your company’s believe about business and its goals?

4. As a team member you are a part of the company’s mission.  How does your work, and the way you do it, support your company’s goals and mission statement?  This is an important lesson!
6.  List three job duties that you are still learning (skills or information).

1. 

2. 
3. 
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