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Name:____________________________________________________Date:_______________

Education Reports For Ongoing Assignments – On The Job Learning.   

Choose and complete one topic below for each new pay period.  You can use a different piece of paper, but make sure it’s signed and reviewed before you fax it to us

A. Think back over the past two weeks and describe an event, activity, conversation or experience at work that taught you something.  What happened and what did you learn from it? 

B. Ask to schedule a coffee break interview, job shadow, or other activity with a person whose job you’re interested in learning about.  Describe what you did and learned: who it was with, why you chose them, what you hoped to learn, what you found interesting and what it taught you.

C. Select one of the workplace skills you identified as needing to improve in Learning Doc #4   Describe something you did over the past two weeks to improve your skills.   If you need help identifying what steps you can take to improve your skills, ask your supervisor for their ideas or call us and we’ll help you.

Student Signature:
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